


STEP I: READ THE GUIDELINES

✓Read the Guidelines carefully before application in 
order to make sure you will complete the CORRECT
application form with required supporting documents 
based on your application type



STEP II: FILL IN THE APPLICATION FORM

✓Make sure you have downloaded the latest and the 
relevant type of application form for the Student 
Experiential Learning Grant from the Faculty’s 
webpage 
→ https://fass.hkbu.edu.hk/en/campus-life-
support/support-to-students/student-experiential-
learning-grant.html

Or scan here!

https://fass.hkbu.edu.hk/en/campus-life-support/support-to-students/student-experiential-learning-grant.html
https://fass.hkbu.edu.hk/en/campus-life-support/support-to-students/student-experiential-learning-grant.html
https://fass.hkbu.edu.hk/en/campus-life-support/support-to-students/student-experiential-learning-grant.html


Reminder!

Students should read the relevant parts of the Guidelines 
based on their application type and complete the respective 

application form with required supporting documents.



STEP II: 
FILL IN THE APPLICATION FORM
For applicants with non-credit bearing non-local physical
experiential learning activities (Type A)



For applicants with non-credit bearing non-local 
physical experiential learning activities (Type A)

✓Type in the Application 
Form with information 
required clearly in 
English (Section A & B)

✓Input the details of the 
proposed activity, 
translate the name of 
the proposed activity if 
there is no official 
English name.
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✓



For applicants with non-credit bearing non-local 
physical experiential learning activities (Type A)

✓Make sure the proposed activity will be carried out 
WITHIN the eligible period of that round.



For applicants with non-credit bearing non-local 
physical experiential learning activities (Type A)

✓Make detailed descriptions of the objectives and 
intended learning outcomes, proposed activity, benefits, 
and schedule. Use separate sheets if necessary.



For applicants with non-credit bearing non-local 
physical experiential learning activities (Type A)

✓Attach quotations/payment 
proof of the expenses to 
support your proposed 
budget and mark the 
appendix numbers clearly 
on the form and the 
attachment(s). 



For applicants with non-credit bearing non-local 
physical experiential learning activities (Type A)

✓Please state clearly if 
there is other source(s) 
of funding for your 
proposed activity. 
Write down the date 
of result 
announcement if the 
funding is not yet 
confirmed at the time 
of application for the 
SELG

2021



For applicants with non-credit bearing non-local 
physical experiential learning activities (Type A)

✓Make sure and check if you have provided all the 
information required with the “Submission Checklist”. 
Any missing information / documents may hinder the 
application process.



STEP III: 
GET RECOMMENDATION FROM MENTOR/ADVISOR 
AND ACADEMY / PROGRAMME

For applicants non-credit bearing non-local physical experiential 
learning activities (Type A)



For applicants with non-credit bearing non-local 
physical experiential learning activities (Type A)

✓ Invite an academic/teaching staff to 
be your Mentor/Advisor of the 
proposed activity (Section C), and also 
get recommendation from your 
Department/Programme (Section D). 

✓Ensure there is SUFFICIENT time for 
your Mentor/Advisor and Academy 
/Programme to review your proposal 
BEFORE submitting the completed 
application form to the Faculty Office 
by the deadline.



STEP IV:
FINAL CHECK BEFORE SUBMISSION

For applicants with non-credit bearing non-local physical experiential 
learning activities (Type A)



For applicants with non-credit bearing non-local 
physical experiential learning activities (Type A)

✓Self-check with the “Submission 
Checklist” before submission again 
and read the declaration clearly 
and ensure the proposed activity 
is NOT a Major / graduation 
required / credit bearing course. 

✓After checking, you must sign 
your name.

✓Rename the supporting 
documents with relevant 
appendix numbers. Then, submit 
the completed application form 
and supporting documents via 
email to fass_general@hkbu.edu.hk
ON OR BEFORE the deadline. 
Late submission is NOT considered.

mailto:soscinfo@hkbu.edu.hk


STEP II: 
FILL IN THE APPLICATION FORM
For applicants with completed non-local physical experiential 
learning activities for the course SOSC3006/GCAP3146 
Global Outreach (Type B)



For applicants with completed non-local physical experiential 
learning activities for the course SOSC3006/GCAP3146 Global 
Outreach (Type B)

✓Type in the Application Form with information required clearly in English (Section 
A & B).

✓Provide the details of the activity(ies) you have completed for the physical Global 
Outreach course, translate the name of the proposed activity if there is no official 
English name.
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For applicants with completed non-local physical experiential 
learning activities for the course SOSC3006/GCAP3146 Global 
Outreach (Type B)

✓Provide the original 
invoices/receipts/payment proof/
boarding passes/train tickets of the 
actual expenses as supporting 
documents and mark the appendix 
numbers clearly on the form and on 
the attachment(s). 

✓Please state clearly and provide the 
details if there is other source(s) of 
funding for your activity. 



For applicants with completed non-local physical experiential 
learning activities for the course SOSC3006/GCAP3146 Global 
Outreach (Type B)

✓Get the recommendation from your Experiential Learning Coordinator/ 
Supervisor (Section C) for the application

✓Ensure there is SUFFICIENT time for your Experiential Learning 
Coordinator/Supervisor to review your application BEFORE submission to the 
Faculty Office by the deadline.



STEP III:
FINAL CHECK BEFORE SUBMISSION

For applicants with completed non-local physical experiential 
learning activities for the course SOSC3006/GCAP3146 
Global Outreach (Type B)



For applicants with completed non-local physical experiential 
learning activities for the course SOSC3006/GCAP3146 Global 
Outreach (Type B)

✓Make sure and check if you have 
provided all the information/ 
supporting documents required with 
the “Submission Checklist”. 
Any missing information and 
documents may hinder the 
application process.

✓After reading the declaration 
clearly, you must sign your name.



For applicants with completed non-local physical experiential 
learning activities for the course SOSC3006/GCAP3146 Global 
Outreach (Type B)

✓Submit the Completed application Form (Section A, B & C) and supporting 
documents (e.g. original invoices/receipts/payment proof/ boarding 
passes/train tickets to support the actual expenses, proof of activity attendance 
/completion etc.) to the Faculty Office via email to fass_general@hkbu.edu.hk on 
or before the application deadline. Hardcopies of supporting documents may be 
required upon request.

✓Late submission will NOT be considered.

mailto:sfass_general@hkbu.edu.hk


STEP II: 
FILL IN THE APPLICATION FORM
For applicants with completed non-local virtual experiential 
learning activities for the course SOSC3006/GCAP3146 
Global Outreach (Type C)



For applicants with completed non-local virtual experiential 
learning activities for the course SOSC3006/GCAP3146 Global 
Outreach (Type C)

✓Type in the Application Form with information required clearly in English (Section 
A & B).

✓Provide the details of the activity(ies) you have completed for the virtual Global 
Outreach course, translate the name of the proposed activity if there is no official 
English name.



For applicants with completed non-local virtual experiential 
learning activities for the course SOSC3006/GCAP3146 Global 
Outreach (Type C)

✓Provide the original 
invoices/receipts/payment proof of 
the actual expenses as supporting 
documents and mark the appendix 
numbers clearly on the form and on 
the attachment(s). 

✓Please state clearly and provide the 
details if there is other source(s) of 
funding for your activity. 



For applicants with completed non-local virtual experiential 
learning activities for the course SOSC3006/GCAP3146 Global 
Outreach (Type C)

✓Get the recommendation from your Experiential Learning Coordinator/ 
Supervisor (Section C) for the application

✓Ensure there is SUFFICIENT time for your Experiential Learning 
Coordinator/Supervisor to review your application BEFORE submission to the 
Faculty Office by the deadline.



STEP III:
FINAL CHECK BEFORE SUBMISSION

For applicants with completed non-local virtual experiential 
learning activities for the course SOSC3006/GCAP3146 
Global Outreach (Type C)



For applicants with completed non-local virtual experiential 
learning activities for the course SOSC3006/GCAP3146 Global 
Outreach (Type C)

✓Make sure and check if you have 
provided all the information/ 
supporting documents required with 
the “Submission Checklist”. 
Any missing information and 
documents may hinder the 
application process.

✓After reading the declaration 
clearly, you must sign your name.



For applicants with completed non-local virtual experiential 
learning activities for the course SOSC3006/GCAP3146 Global 
Outreach (Type C)

✓Submit the Completed application Form (Section A, B & C) and supporting 
documents (e.g. original invoices/ receipts/payment proof to support the actual 
expenses, proof of activity attendance /completion etc.) to the Faculty Office 
via email to fass_general@hkbu.edu.hk on or before the application deadline. 
Hardcopies of supporting documents may be required upon request.

✓Late submission will NOT be considered.

mailto:sfass_general@hkbu.edu.hk
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