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STEP I: READ THE GUIDELINES

v'Read the Guidelines carefully before application in
order to make sure you will complete the CORRECT
application form with required supporting documents
based on your application type



STEP II: FILL IN THE APPLICATION FORM

v'Make sure you have downloaded the latest and the
relevant type of application form for the Student
Experiential Learning Grant from the Faculty’s
webpage
> https://fass.hkbu.edu.hk/en/campus-life -
support/support-to-students/student-experiential -
learning —grant.ntml|

Or scan here! -


https://fass.hkbu.edu.hk/en/campus-life-support/support-to-students/student-experiential-learning-grant.html
https://fass.hkbu.edu.hk/en/campus-life-support/support-to-students/student-experiential-learning-grant.html
https://fass.hkbu.edu.hk/en/campus-life-support/support-to-students/student-experiential-learning-grant.html

Students should read the of the Guidelines
based on their application type and complete the respective
application form with required supporting documents.



STEP Il:
FILL IN THE APPLICATION FORmM

For applicants with non-credit bearing non-local physical
experiential learning activities



For applicants with non-credit bearing non-local
physical experiential learning activities

vType in the Application
Form with imformation

required clearly
(Section A & B)

YInput the details of the
proposed activity,
translate the name of
the proposed activity if
there is no official
English name.

Application Form - Non-credit bearing Activities (Type A)

Notes

Please read the guidelines carefully before filling out this form.

This form must be TYPED clearly in English (Section A & B) by the Applicant / Group Leader with (Section C) the
recommendations of the Mentor / Advisor, and (Section D) the Academy Director / Programme Director (for Global
and China Studies Programe Students only) / Broad-based Admission Programme Coordinator (for Year 1 BA/BSSC students).
The completed form (Section A, B, C & D) together with supporting / relevant documents (in English) should be
submitted to the Faculty Office of Arts and Social Sciences by email to fass_general@hkbu.edu.hk on or before the
deadline of application. Retrospective / incomplete / late application will NOT be considered.

Individual / group applications submitted with the same activity proposal stated in Section B (1-9) of this form will
NOT be approved.

By submitting the application, the applicant acknowledges that he/she has read and understood the “Privacy Policy
Statement” and “Personal Information Collection Statement” (PPS/PICS) from the University (Available here). And
applicants have authorised the Faculty Office to use those information/data collected hereunder for the purpose of
SELG and any other related purposes for the exercise. They will be presented to the Faculty and other appropriate
parties in the University for consideration and processing.

Application results will be released via HKBU email.

SECTION A: Details of Applicant(s)

Type (please « as appropriate) R4 Individual 0 Groupof2students [ Groupof3to5 students
Individual Applicant / Group Leader

Name (English) CHAN Tai Man (Chinese) %70‘{ Gender M




For applicants with non-credit bearing non-local
physical experiential learning activities (Type A)

v'Make sure the proposed activity will be carvied out
WITHIN the eligible period of that round.

3. Date of Activity (Activity should be conducted within the eligible period)

From to (YYYY/MM/DD)

4. Location / Venue
|

Eligible period of proposed non-credit beanng activities




For applicants with non-credit bearing non-local
physical experiential learning activities

v'Make detailed descriptions of the objectives and
intended learning outcomes, proposed activity, benefits,
and schedule. Use separate sheets if necessary.

8.  Project Plan / Schedule (Use separate sheets if necessary)

Date (YYYY/MM/DD) Mode Description

Please refer to Attachment A.




For applicants with non-credit bearing non-local
physical experiential learning activities

v Attach quotations/ payment il e

[Appendix No.}*

proof of the expenses to T e L
su;ﬂoort your proposed
budget and mark the

appendix numbers clearly "

OV\_ tb\e FO V‘W\ and the Travel Hotel ,;L%rargorﬂgﬂ?sr;ﬁomﬂ Dec2021-1Jan |HKS5,100 c
attachment(s).

Registration fees *

MIA MN/A NIA MA

Total ® |HKS8,100




For applicants with non-credit bearing non-local
physical experiential learning activities

v'Please state clearly if
there is other source(s)
of funding for your
proposed activity.
Write down the date
of result
announcement if the
funding is not yet
confirmed at the time
of application for the
SEL

10. Previous Application for the Student Experiential Learning Grant /Other Sources of Funding

Please v as appropriate:

0 This proposed activity had not been / will not be funded by other sources of funding.
This proposed activity had been funded by the Faculty’s Student Experiential Learning Grant before

O

(Please specify Academic Year
]  This proposed activity had been funded by other funding sources (please give the details under Point
|

11 below)

).

This proposed activity will be submitted to other sources of funding for support (please give the
details and expected date of application result announcement under Point 11 below).

11. Remuneration / Other Funding Sources (if applicable)

If the activity for which the applicant(s) will also receive remuneration / funding from other sources [e.g.
internship organisations, departments, programme offices), their amount of support will also be taken into

consideration. Please list the details of the remuneration / funding to be received:

Mame of Organisations,
Offices/ Individuals

Contact Email/ Phone

Mame of the Support &
Amount [HKS)

Expected date of application
result announcement (if
applicable)

Department Scholar-
ship

CDE (3411 1234)

HK$1,000

2 December 2021




For applicants with non-credit bearing non-local
physical experiential learning activities

v'Make sure and check if you have provided all the
information re?uired with the “Submission Checklist”.
Any missing information / documents may hinder the
application process.

13. Submission Checklist

To facilitate the vetting and processing of the application, applicant(s) MUST provide the following supporting
documents together with this application (please « as appropriate):

Quotations for travelling expenses (e.g. airfare or train tickets) listed on Point 9
Quotations for accommodation expenses (e.g. hotel fee) listed on Point 9

Supporting documents that provide details about the activity (Information given via links will NOT be
accepted)

Recommendations from the Mentor/Advisor and Department/Programme (Section C & D of this form)

N NN




STEP ll:

GET RECOMMENDATION FROM MENTOR/ADVISOR
AND ACADEMY / PROGRAMME

For applicants non-credit bearing non-local physical experiential
learning activities



For applicants with non-credit bearing non-local
physical experiential learning activities

/ l V\»Vl’te a V\' a C a de W\ I'C/te a C h I'V\g Sta FF to ‘ SECTION C: Recommendation of the Mentor / Advisor (Academic/Teaching Staff)
be your Mentor/Advisor of the

Note: The Student Experiential Learning Grant (SELG) aims to provide financial support for students engaging in non-local
Xpe

o o - experiential learning opportunities (not purely touristic experience). The Applicant / Group should seek advice from the
d t t t d Mentor / Advisor on the objectives / ILOs and related safety issues of the proposed non-local experiential learning activity
p V.OP OS e a C l Vl y ec lo n b a V\- a S 0 mentioned in Section B. The Mentor / Advisor will evaluate the Reflection Report and Video of the Applicant / Group after

get recommendation from your el

Recommended O Not Recommen ded

Department/Programme (Section D). e

v Ensure there (s SUFFICIENT time for
your Mentor/Advisor and Academy
/Programme to review your proposal R
BEFORE submitting the completed b S s el U
application form to the Faculty Office et iy o gt oo v s o )
by the d@ﬂd{il/\@. experiential learning opportunities (not pul

t purely touristic experience) recommended by the Department / Programme.
O Recommended O Not Recommen ded

Commen ts:

(please « as appropriate)

(please + as appropriate)

Signature Name

Dept./Prog. Date




STEP IV:
FINAL CHECK BEFORE SUBMISSION

For applicants with non-credit bearing non-local physical experiential
learning activities



For applicants with non-credit bearing non-local
physical experiential learning activities

v’ Self-check with the “Submission
Checklist before submission again
and read the declaration clearly
and ensure the proposed activity
is NOT a Major / graduation
requived / credit bearing course.

v After checking, you must sign
your name.

v' Rename the supporting
documents with relevant
appendix numbers. Then, submit
the completed application form
and supporting documents via
email to fass_general@hkbu.edu.hk
ON OR BEFORE the deadline.

Late submission is NOT considered.

13. Submission Checklist

To facilitate the vetting and processing of the application, applicant(s) MUST provide the following supporting
documents together with this application (please v as appropriate):

Quotations for travelling expenses (e.g. airfare or train tickets) listed on Point 9

Quotations for accommodation expenses (e.g. hotel fee) listed on Point 9

Supporting documents that provide details about the activity (Information given via links will NOT be
accepted)

Recommendations from the Mentor/Advisor and Department/Programme (Section C & D of this form)

N HEH

14. Declaration

| (We) hereby confirm that this proposed activity is NOT a Major / graduation required / credit bearing course
and declare that all information provided is true and accurate. | (We) will inform the Faculty of Social Sciences
immediately whenever differences arise after the submission of the form. I (We) understand that the
information provided will be used for matters related to the administration of the Student Experiential Learning
Grant. | (We) also have the responsibility to determine if any inoculation/medical intervention or insurance is
required for travel related to the activity and to ensure that these requirements are completed appropriately
before departure.

ImClian

Signature of Applicant / Group Leader

Date



mailto:soscinfo@hkbu.edu.hk

STEP II:
FILL IN THE APPLICATION FORmM

For applicants with completed non-local physical experiential
learning activities for the course SO5C3006/GCAP3146

Global Outreach (Type B)




For applicants with completed non-local physical experiential
learning activities for the course S05€3006/GCAP3T146 Global

Outreach (Type B)

v Type in the Application Form with information required clearly in English (Section
A & B).

v Provide the details of the activity(ies) you have completed for the physical Global
Outreach course, translate the name of the proposed activity if there is no official
English name.

Application Form — Activities of SOSC3006/GCAP3146 Global Outreach (Type B)

Notes

1. Please read the guidelines carefully before filling out this form.

2. This form must be TYPED clearly in English by the Applicant (Section A & B) with the recommendations of the
Experiential Learning Coordinator / Supervisor (Section C).

3. The completed form (Section A, B & C) together with [1] original invoices / receipts / payment proof, [2]
proof of activity attendance / completion, [3] original boarding passes / train tickets (for travel expenses
AND activity participated face-to-face only) should be submitted to the Faculty Office of Arts and Social
Sciences by email to fass_general@hkbu.edu.hk on or before the deadline of application. Retrospective /
incomplete [ late application for the Grant will NOT be considered. Hardcopies of documents may be
required upon request.

4. By submitting the application, the applicant acknowledges that he/she has read and understood the “Privacy
Policy Statement” and “Personal Information Collection Statement” (PP5/PICS) from the University (Available
here). And applicants have authorised the Faculty Office to use those information/data collected hereunder
for the purpose of SELG and any other related purposes for the exercise. They will be presented to the Faculty
and other appropriate parties in the University for consideration and processing.

5. Application results will be released via HKBU email.

CHAN Tai Man B AL M



For applicants with completed non-local physical experiential
learning activities for the course SO05C3006/GCAP3T46 Global

Outreach (Type B)

8 Summary of Actual Expenses with breakdown and supporting documents®

Note: Expenses without supporting documents (original invoices/ receipts/ payment proof) will NOT be counted

/ PV‘OVI'de tb\e Origiy\-al Actual Amount Supporting
invoices/receipts/payment proof/ - H9) | pppenieo
boarding passes/train tickets of the

actual expenses as supporting
documents and mark the appendix
numbers clearly on the form and on
the attachment(s).

v Please state clearly and provide the
details if there (s other source(s) of
funding for your activity.




For applicants with completed non-local physical experiential
learning activities for the course S05C€3006/GCAP3146 Global

QOutreach (Type B)

v Get the recommendation from your Experiential Learning Coordinator/
Supervisor (Section C) for the application

v Ensure there is SUFFICIENT time for your Experiential Learning
Coordinator/Supervisor to review your application submission to the
Faculty Office by the deadline.

SECTION C: Recommendation of the Experiential Learning Coordinator/ Supervisor

Note: The Experiential Learning Coordinator/ Supervisor will evaluate the Reflection Report of the Applicant upon
successful applications for the Grant.

| Recommended O Not Recommended (please « as appropriate)

Comments:

Signature of the Experiential
7
Learning Coordinator/ Supervisor b(//‘- Date




STEP lll:
FINAL CHECK BEFORE SUBMISSION

For applicants with completed non-local physical experiential

learning activities for the course SO5C3006/GCAP3146
Global Outreach (Type B)




For applicants with completed non-local physical experiential
learning activities for the course SO05C3006/GCAP3T46 Global

To facilitate the vetting and processing of the application, applicant(s) MUST provide the following supporting

’ documents together with this application (please v as appropriate):
/ M ake Su V.e aV\-d Ckec k IF y Ou L\ave m Original invoices/receipts/payment proof for travelling expenses (e.g. airfare or train tickets) listed on
g by g Point 8
p rOV‘ded a lI the lnfo rmat' o n/ Original copies of train tickets/boarding passes for travelling expenses (e.g. airfare or train tickets)
y g ’ listed on Point 8
Supportl ng docu W\ey\-ts requ ’ red Wltb\ Original invoices/receipts/payment proof for accommodation expenses (e.g. hotel fee) listed on Point
cc 0ol L\ k { F ) 8
the SM b W\ISS l OV‘v C ec ’St . Original invoices/receipts/payment proof for registration fees listed on Point 8
’ ’ ’ ’
Any missing information and
’
documents may hinder the |
. . 11 Declaration
app (l Catl OV\' p V’O C eSS . | hereby declare that all information provided is true and accurate and | will inform the Faculty of Social Sciences
immediately whenever differences arise after the submission of the form. | understand that the information
provided will be used for matters related to the administration of the Student Experiential Learning Grant.

: , T Chas
‘/AFteV V‘eadly\g tb\e d@C(aV‘athV\_ Signature of Applicant Date
clearly, you must sign your name.

Proof of activity attendance / completion

MR O O

Recommendations from the Experiential Learning Coordinator/ Supervisor (Section C of this form)

SECTION C: Recommendation of the Experiential Learning Coordinator/ Supervisor

Note: The Experiential Learning Coordinator/ Supervisor will evaluate the Reflection Report of the Applicant upon
successful applications for the Grant.

| Recommended O Not Recommended (please + as appropriate)

Comments:

Signature of the Experiential

7
Learning Coordinator/ Supervisor }5@;4’ Date




For applicants with completed non-local physical experiential
learning activities for the course S05C€3006/GCAP3146 Global

QOutreach (Type B)

v Submit the Completed application Form (Section A, B & C) and supporting
documents (e.g. original invoices/receipts/payment proof/ boarding |
passes/train tickets to support the actual expenses, proof of activity attendance
/completion etc.) to the Faculty Office via email to fass_general@hkbu.edu.hk on

or before the application deadline. Hardcopies of supporting documents may be
required upon request.

v Late submission will NOT be considered.


mailto:sfass_general@hkbu.edu.hk

STEP II:
FILL IN THE APPLICATION FORmM

For applicants with completed non-local virtual experiential
learning activities for the course SO5C3006/GCAP3146

Global Outreach (Type C)




For applicants with completed non-local virtual experiential
learning activities for the course S05€3006/GCAP3T46 Global
Outreach (Type C)

v Type in the Application Form with information required clearly in English (Section
A & B).

v Provide the details of the activity(ies) you have completed for the virtual Global
Outreach course, translate the name of the proposed activity if there is no official
English name.

Application Form — Activities of SOSC3006/GCAP3146 Global Outreach (Type C)

Notes

1. Please read the guidelines carefully before filling out this form.

2. This form must be TYPED clearly in English by the Applicant (Section A & B) with the recommendations of the
Experiential Learning Coordinator / Supervisor (Section C).

3. The completed form (Section A, B & C) together with [1] original invoices / receipts / payment proof, [2]
proof of activity attendance / completion should be submitted to the Faculty Office of Arts and Social
Sciences by email to fass_general@hkbu.edu.hk on or before the deadline of application. Retrospective /
incomplete / late application for the Grant will NOT be considered. Hardcopies of documents may be
required upon request.

4. By submitting the application, the applicant acknowledges that he/she has read and understood the “Privacy
Policy Statement” and “Personal Information Collection Statement” (PPS/PICS) from the University (Available
here). And applicants have authorised the Faculty Office to use those information/data collected hereunder
for the purpose of SELG and any other related purposes for the exercise. They will be presented to the Faculty
and other appropriate parties in the University for consideration and processing.

5. Application results will be released via HKBU email.




For applicants with completed non-local virtual experiential
learning activities for the course SO05C€3006/GCAP3T46 Global

Outreach (Type C)

v'Provide the original

l.lf\.VO l.Ce.S/recel.PtS/Pay W\e'\t P rOOF OF 8 Summary of Actual Expenses with breakdown and supporting documents”
the actual expenSeS as SMPPO V-tl mg Note: Expenses without supporting documents (original invoices/ receipts/ payment proof) will Msbe cour:ed
dOC M VV\@V\tS a V\d W\a rk the append lx Item Description Actuz(:lll-lllz;;ount Dolt::)ll.lamenti

(Appendix No.*)

numbers clearly on the form and on

Registration fees*

the attachment(s).

v Please state clearly and provide the

details if there is other source(s) of Tour

funding for your activity.



For applicants with completed non-local virtual experiential
learning activities for the course S05C€3006/GCAP3146 Global

Outreach (Type C)

v Get the recommendation from your Experiential Learning Coordinator/
Supervisor (Section C) for the application

v Ensure there is SUFFICIENT time for your Experiential Learning
Coordinator/Supervisor to review your application submission to the
Faculty Office by the deadline.

SECTION C: Recommendation of the Experiential Learning Coordinator/ Supervisor

Note: The Experiential Learning Coordinator/ Supervisor will evaluate the Reflection Report of the Applicant upon
successful applications for the Grant.

| Recommended O Not Recommended (please « as appropriate)

Comments:

Signature of the Experiential
7
Learning Coordinator/ Supervisor b(//‘- Date




STEP lll:
FINAL CHECK BEFORE SUBMISSION

For applicants with completed non-local virtual experiential

learning activities for the course SO5C3006/GCAP3146
Global Outreach (Type C)




For applicants with completed non-local virtual experiential

learning activities for the course SO05€3006/GCAP3146 Global

Outreach (Type C)

v'Make sure and check if you have
provided all the information/

red with

—~

supporting documents requi
the “Submission Checklist’.
Any missing information and
documents may hinder the
application process.

v After reading the declaration
clearly, you must sign your name.

10 Submission Checklist

To facilitate the vetting and processing of the application, applicant(s) MUST provide the following supporting
documents together with this application (please v as appropriate):

m Original invoices/receipts/payment proof for travelling expenses (e.g. airfare or train tickets) listed on
Point 8
Original copies of train tickets/boarding passes for travelling expenses (e.g. airfare or train tickets)
listed on Point 8
Original invoices/receipts/payment proof for accommodation expenses (e.g. hotel fee) listed on Point
8
Original invoices/receipts/payment proof for registration fees listed on Point 8
Proof of activity attendance / completion
Recommendations from the Experiential Learning Coordinator/ Supervisor (Section C of this form)

MR O O

11 Declaration
| hereby declare that all information provided is true and accurate and | will inform the Faculty of Social Sciences
immediately whenever differences arise after the submission of the form. | understand that the information
provided will be used for matters related to the administration of the Student Experiential Learning Grant.

I Clhan

Signature of Applicant

Date

SECTION C: Recommendation of the Experiential Learning Coordinator/ Supervisor

Note: The Experiential Learning Coordinator/ Supervisor will evaluate the Reflection Report of the Applicant upon
successful applications for the Grant.

| Recommended O

Comments:

Not Recommended (please + as appropriate)

Signature of the Experiential
7
Learning Coordinator/ Supervisor ﬁ(//*\' Date




For applicants with completed non-local virtual experiential
learning activities for the course SO05€3006/GCAP3146 Global

Outreach (Type C)

v Submit the Completed application Form (Section A, B & C) and supporting
documents (e.g. original invoices/ receipts/payment proof to support the actual
expenses, proof of activity attendance /completion etc.) to the Faculty Office
via email to fass_general@hkbu.edu.hk on or before the application deadline.
Hardcopies of supporting documents may be required upon request.

v Late submission will NOT be considered.


mailto:sfass_general@hkbu.edu.hk
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